
Online Enrollment Guide for Residence – UP College of Science First Semester AY 2020-2021 

 

1. Log-in to your CRS account 

 

2. Go to the Pre-enlistment Section 

 

 
You may be asked to fill up your Student Profile, if you haven’t done so yet. 

 

3. Inform your unit adviser to advise you for Residence* 

Residence status WILL NOT BE REFLECTED ON CRS. 

 

4. Inform the CS Grad Office that you have been advised for Residence*. Grad office will enlist you 

into Residence*. 

Residence status WILL NOT BE REFLECTED ON CRS. 

 

5. Receive the text from the CS Grad Office that you have been officially enlisted into Residence*. 

Residence status WILL NOT BE REFLECTED ON CRS. 

 

6. Go to the bottom right section of the Pre-enlistment page and click on the Lock Enlistment 

button 

 
 



7. Inform your adviser that you have locked enlistment to be Post-advised. You will see the notice 

on your Pre-enlistment page that you have been post-advised. 

 
 

8. Inform the CS Grad Office that you have been Post-advised. Wait for the text saying you have 

been Assessed. 

 

9. Proceed to the Settlement of Outstanding Transactions page and click on New Payment Slip at 

the right-most side

 
 

10. Click on the checkbox beside the Midyear 2020 Transaction and click Save 

 



 

11. Click on Add Payment 

 
 

12. Input UP Bank Account, Fund Transfer Method (Bizlink, Bank Transfer, or Over the Counter) 

For Bank Transfer, indicate Originating Bank, Additional Remarks (e.g. source account and time 

of transfer), clearing date, and amount deposited. 

Note: Bank Transfer is easier with LBP to LBP transaction than from 3rd party banks. Payment slip 

does not indicate the Account name for UP. 

 
 

13. Wait for payment validation from UP Cashier 

 
 

 


